Dear conference registrants,
We at the Harvard ITASA 2007 East Coast Conference planning committee would like to extend a very warm welcome and thank you for registering for this exciting conference held in less than a week. This email will be quite long, but it will contain some reminders and useful information. You will find that printing this email will be extremely helpful.
- Remember to pay

This will speed things up when you check-in at the conference venue and will also make our lives much easier.
- Attire

The attire for the conference is business casual (e.g. button-up shirt). However, the one exception is the Masquerade Afterparty, which will be semi-formal (for guys, coat and tie; for ladies, a nice dress).
- Registration ticket

Please remember to print out your registration tickets that you received in your email when you registered. These have barcodes on them that allow us to quickly check you in when you arrive.

- Conference venues – addresses for these locations are provided at the bottom
Conference attendees will be housed at the Hyatt Regency in Cambridge. The workshops on Friday will be at Hilles Center, and the workshops on Saturday will be at the Science Center. Exact locations of the hotel and the conference venue can be found on our website, under “Location.”. 
- Shuttles 
Complementary shuttles will be provided from the Hyatt to Hilles and the Science Center. On Friday night, shuttles will take you back to the Hyatt from the Cocktail Night. Shuttles will NOT be provided from the Science Center to the banquet in Chinatown. You will need to ride the subway, which is $2.00 per trip, and we will be collecting $4.00 at the registration table for subway fare. There will be more information regarding the shuttle when you arrive at the conference.
- Food 
The conference will only provide breakfast (on Friday and Saturday) and Saturday evening banquet. All other meals (lunch Friday and Saturday, as well as dinner Friday) will not be provided by the conference. A list of recommended restaurants in the area will be provided for all attendees.
 - Checking in – 
- Thursday night (7:00pm-11:00pm) – check in at the Hyatt Regency Cambridge 
- Friday (8:00am-5:00pm) – check in at Hilles (Penthouse floor)
  (8:00pm-11:00pm) – check in at Quincy Junior Common Room in Quincy House
      - Saturday (8:00am-2:00pm) – check in at the Science Center

- Traveling

Getting to the Hyatt on Thursday night via the subway – if you are coming from Logan Airport, you will see signs for the Silver Line (SL1). Take the Silver Line to South Station, switch onto the Red Line, take the Red Line Inbound heading towards Alewife, and get off at the Kendall/MIT stop. There will be escorts at the Kendall/MIT station directing you towards the hotel. For more information on the Subway (T), check http://www.mbta.com/.
Getting to Hilles/Science Center on Friday and Saturday via the subway – please refer to the instructions directly right above, but instead of getting off at Kendall/MIT, go a few more stops and get off at the Harvard Square stop.
Directions for getting to Hilles Student Center on Friday from Harvard T-stop

· Note: The Harvard T-stop has three possible exits. Therefore, make sure that you are oriented correctly before attempting to get to Hilles Students Center. All exits are essentially adjacent to Massachusetts Avenue. When you are on street-level, get onto the “west” side of Massachusetts Avenue – this side of the street has the Harvard Coop, Bank of America, CVS, and the Unitarian Church.

· Keep on this side of Massachusetts Avenue and head north. You should be walking towards the Unitarian Church and the cemetery.

· You should then hit the intersection of Massachusetts Avenue and Garden Street. Make a left on Garden Street.

· Keep on walking along Garden Street. You should pass the Cambridge Common on your right and Radcliffe Yard on your left. You will also pass the Sheraton-Commander Hotel on your left.

· Make sure that you keep on walking along Garden Street (it will appear that it splits into two, but each has a different name: Garden and Concord) – do not turn onto Concord Avenue. Stay to the right instead.
· The sign for the Quadrangle should appear on your right after you pass Walker and Shepard Streets, respectively. Make a right on Shepard Street.

· You will immediately see an opening and a set of stairs on your left. Walk up the steps. The large building that you are facing will be the Hilles Student Center.

· The entrance to Hilles is on the right side of the building (not in the center or courtyard area). 

Directions for getting to the Science Center on Saturday from Harvard T-stop

· Note: The Harvard T-stop has three possible exits. Therefore, make sure that you are oriented correctly before attempting to get to the Science Center. All exits are essentially adjacent to Massachusetts Avenue. When you are on street-level, get onto the “east” side of Massachusetts Avenue – this side of the street has the iron gates of Harvard Yard.

· An easy way to find the Science Center is to not enter the iron gates but instead head north and walk along them next to Mass. Ave (you will see The Body Shop across the street to your left). If you keep on walking along this sidewalk, it will keep along the street but then curve right (and the street descends underground). The large concrete building in front of you/on your left will be the Science Center.

· Alternatively, you can walk through the gates. You will encounter the freshman dorms. Walk north through the yard. You will pass dorms like Matthews and see University Hall on your right (a large white building) – the statue of John Harvard will also be on your right. Keep on heading north – you should also pass dorms like Hollis and Stoughton on your left and Thayer on your right. Walk through the gates in front of you, and the large concrete building that you will see is the Science Center.

You may also take taxis from the airport but they will be more expensive than taking the subway. Fare from Logan Airport to the Hyatt Regency in Cambridge will cost approximately $35-$40.

- If you are coming in late and need to check-in at the Hyatt, contact Zach Sun at 908-884-7055. If you get lost trying to find your way around, contact Jimmy Yang at 617-308-5299. Please call them for these reasons only.

For more information, please consult our website at: http://itasa.org/2007/east/. And if you have any questions, please do not hesitate to contact us.

Looking forward to seeing you next week!

Harvard ITASA 2007 East Coast Conference planning committee

PS: Some addresses

Hyatt Regency Cambridge

575 Memorial Drive
Cambridge, MA 02139

Hilles Center

59 Shepard St.
Cambridge, MA 02138

Science Center

1 Oxford St.
Cambridge, MA 02138

Emperor’s Garden Restaurant

690 Washington St.
Boston, MA 02111
